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Unboxing

On all four sides of the 
crate there are bolts as 
seen below that need 
to be removed prior to 
unboxing your new 1501 
embroidery. 

Once all bolts 
are removed, 
two people are 
required in order 
to lift the box 
off of the base 
and then the 
machine can be 
unwrapped. 

2
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Mounting the Base

The 1501 embroidery 
machine comes 
with a base, 
and a worktable 
that needs to be 
mounted prior to 
using the machine. 
The parts should 
look like this:

In order to 
mount the base 
you will need 
the following to 
secure the base 
properly:

1

2
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Prompt the two 
sides with wheels 
and use the 
bigger piece for 
the bottom of 
the base. Once 
the bottom of the 
base is secured 
and tightened, you 
are able to use 
the two smaller 
parts for the sides 
of the base as 
shown below:

The finished 
base should 
look like this:

3
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Mounting the Worktable

If you require 
the worktable, 
in order to mount 
it you need to 
use the following 
parts to complete 
the table:

1
Worktable x1

Table Locks x8
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Table Lock Plates x6

Screws x44

Once the plates 
and table locks 
are screwed into 
the worktable, 
the final 
outcome should 
look like this:
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Now with the 
assistance of 
another person, 
you must lift the 
machine onto the 
base, remember 
to place the 
four black round 
washers prior 
to mounting 
the machine 
and secure the 
machine to the 
base with these  
bolts:

The Washers will 
looks like this 
and it is fastened 
through the 
bottom once the 
machine is placed 
on the base.
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In order to 
place the 
worktable onto 
the embroidery 
machine, you 
must first 
remove the hat 
hoop if it is on:

Once the 
screw 
is loose, 
twsit and 
pull the 
hat hoop 
off
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Now slide the 
table with the 
nose towards 
the machine, flat 
surface on top 
and table locks on 
the bottom.

Fasten 
the table 
in the 
bottom:

Then use 
the following 
screws in order 
to screw the 
table in place:
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The 
machine 
should 
now look 
like this:
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Installing the thread Rack

There is a 
box that has 
the following 
parts below, in 
that box you 
will find the 
components 
for the thread 
rack:

Find the 
four metal 
poles, and 
fasten 
them to the 
top of the 
machine:

1

2
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Once all four 
poles are 
installed onto 
the top of 
the machine, 
unscrew the 
bolts from the 
top of each 
pole, and place 
the thread rack 
on top 

Secure thread rack with bolts 
removed from the pole:

3

4
The machine should now look like this: 
5
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Threading

The thread tube 
should already 
be clipped on the 
bottom like this: 

Now make sure that 
the thread tube is 
connected on top the 
same way, and when 
putting the thread 
through the hole make 
sure that the thread 
lies behind the metal 
plate like this:

1

2



15

Now the 
order of the 
thread from 
right to left is 
as follows:

3 1
1,2
1,2,3
Then it repeats itself. That is the order of holes that each 
needle thread has to go through in the thread rack, in the end 
it should look like this:

And like this:
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Now it’s 
time to 
put all the 
thread on 
the thread 
holders:

Now, tie the 
thread coming 
from the 
hose onto the 
respective 
thread that is 
on the holder

4

5

*the colors don’t have to be the same, it can be placed however you 
need them to be
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Pull the thread 
from the front 
all the way until 
the knot you 
tied comes all 
the way through 
and cut the 
thread in order 
to place the 
thread through 
the needle:

6
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Once the 
thread is 
through 
the needle, 
pull the 
thread 
under the 
stepper:

Make sure 
the thread 
is behind 
the small 
hook that 
is on top of 
the stepper:

7

8
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Repeat the 
steps until all 
needles are 
threaded.

Finally, use the 
power cord to 
connect the 
embroidery 
machine in the 
back, turn the 
switch on the 
side, and you are 
ready to begin. 
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